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american indian / alaska native Working Meeting on colorectal CANCER:  A Dialogue for Action™
Reporting Requirements and Timeline—Revised November 2007

2007 – 2008

We hope this timeline will assist you in helping your team complete its action plan over the next year. In addition to the scheduled tasks below, team coordinators are encouraged to seek technical assistance from the Prevent Cancer Foundation anytime by contacting Chantal Scott at chantal.scott@preventcancer.org.

	Monthly Calls with Team Coordinator
	Status Report
	Whole Team Conference call and Online Survey

	November, 2007
	
	

	December, 2007
	December 15—Interim Status Report

· Team Coordinator submits informal status report completed from template supplied by Prevent Cancer Foundation
	

	January, 2008
	
	

	February, 2008
	
	February 29—Team Call and Survey

· Prevent Cancer Foundation holds conference call with team coordinator and team members.  Team coordinator and team members participate in online survey about the project implementation process.

	March , 2008
	
	

	April, 2008
	
	

	May, 2008
	May 15—Interim Status Report

· Team coordinator submits formal status report completed from template supplied by Prevent Cancer Foundation
	

	June, 2008
	
	

	July, 2008
	
	

	August, 2008
	
	

	September, 2008
	September 15—Final Status Report

· Team coordinator submits final status report completed from template supplied by Prevent Cancer Foundation that includes financial information, evaluation materials/results, a summary of next steps, and project photos and testimonials.
	September 15—Team Call and Final    

                              Survey

· Prevent Cancer Foundation holds conference call with team coordinator and team members.  Team coordinator and team members participate in an online survey about the project. 


